
SFS Proxy Access – Proxy Instructions 
When your student creates your Proxy Access account, you will receive 2 emails.  

The first email (shown below), with subject “In The Next 5 Days: Activate Your UVM Proxy Access” is sent 

once your student has begun the process of adding you as a Proxy. Within 5 days of receiving this email, you 

will need to visit the web address (URL) listed in the email to create your new proxy access PIN (password) and 

activate your Proxy Access account. During this process you will use the temporary “Action Password” 

provided as your ‘Old PIN” when establishing a new PIN (password). Note: If it is after the 5 days, you will need 

to have the student reset your PIN. 

 

The second email (shown below) with subject “REQUIRES ACTION: Verify your Proxy Access authorizations” 

provides you with the Proxy Access portal link so you can access your Proxy authorizations. Students must 

authorize your access to financial aid and/or accounts receivable screens prior to you being able to view their 

information online.  

 



 

How to Create Your Proxy Access PIN (password): 

Click on the URL in the first email to access the login page and enter the Action Password provided. 

 

The next step will be for you to change your PIN. Enter the Action Password as your old PIN. Enter a new PIN. 

The PIN must be numeric and be between 6 & 20 digits. Click save. 

 

You are now logged into your Proxy Access account. On the profile tab you can update your email address or 

request to change your PIN.  

 



Click on the tab with your student’s name to access the authorized screens. If you have more than one 

student who has authorized you to view their information, you will see a tab for each student.  

When you click on the link to an authorized screen, such as “View Current Account Balance” it will launch in a 

new browser window. 

To exit the Proxy Access system, please close your browser.  

Note: If no pages have been authorized, please contact your student and request that they set up your 

authorizations as outlined in the student instructions. 

 

For subsequent logins, please go to go.uvm.edu/proxy. 

 

 

 

 

 

 


